
 
 

 
Submission of the Final Narrative and Financial Report 

Job Aid 

1. In the “Signature and submission” tab, fill out “Authorizations” and “Signature” sections. 

2. Click on the Download button to save the Financial Report Certification Form template to 
your computer. 

3. Open the downloaded template, complete all required fields, and sign the form. 

4. Click on “Choose File” to browse for the signed Financial Report Certification form. 

5. Click on “save” to upload the file to GMS. 

 

6. Click "Save" below the blue table. When a pop-up window appears, click "OK" to confirm the 
submission of the Final Financial and Narrative Report. 

Please note that once the report is submitted, it cannot be modified. 

 

7. Click on the Download below the blue box to save the Final Narrative and Financial Report to 
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your computer in pdf format. 

8. Open the downloaded report and sign the last page. 

9. Click on “Choose File” to upload the signed Final Narrative and Financial Report. 

 

10. Below the new blue table, tick the box to accept the terms of the Guidelines. 

11. Click on “submit narrative and financial report” to submit the signed report and finalize the reporting 
process. 
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