
 
 
 

 
 
 
   

 

Budget Revision submission in GMS 
Job Aid 

 
 

1. To submit a budget revision, go to your Project List and click the edit icon on the 
project to be revised. 

 

 
2. Click on the “Financial Info” tab. 

 
3. In the tab “Edit Budget details”, click on “edit” to revise each budget line as needed. 

Make sure you save your changes on each line. 
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4. When finished, click on “submit revised budget”.  
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