
 

 

 

Budget amendments during project implementation 
Job Aid 

This job aid applies to budget amendments. Budget amendments are made during project 
implementation period, allowing organizations to reallocate funds within existing budget 
lines, with a tolerance of up to 10% overspending on the total cost component. For more 
details, refer to the Guidelines and the Budgeting Job Aid. Please note that any other budget 
amendments require prior approval from the Fund’s Secretariat. 

1. In the project list, click on the edit icon next to project that needs a budget amendment. 

 

2. Click on the Budget Amendment tab. 

3. Enter the amount of the amendment in the budget lines. 

4. Click the “Submit budget amendments”. 

 

2. 

3. 

4. 

https://grants.ohchr.org/UserManual/Budgeting%20-%20Job%20aid%20for%20CSOs_EN.pdf


 

After submission, the system will display the amount and percentage of the most recent 
amendment, broken down by expense type and cost component. 

 

Please note that the system will not accept any amendments exceeding 10% of the cost component. 


